
HOW TO FILL OUT A PLEDGE FORM 
We are here to help if you have any questions.  712-255-3551 

Did you remember to give copies of pledge forms to 
the payroll department? 

1. Contact information is important

for United Way so we can make sure 

to recognize people for their giving. 

2. The Pledge Amount clearly stated

ensures that payroll deductions are 

correct. Let everyone know how many 

pay periods they have as some may 

be different than others. The total 

pledge equals their total gift. I.E. If I 

choose to give $5 per paycheck and I 

get paid 26 times per year my total 

pledge amount is $130. 

3. Signature acknowledges that the

employee agrees to pay their pledge.  

Your payroll department will require a 

signature. 

OPTIONAL: Designations 

This section is NOT REQUIRED and 

used only if someone chooses to  

designate their gift. 

4. Leadership Recognition lets

United Way recognize individuals for 

their generosity. 


